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Application Process –  
1) Complete Mobile Food Vendor Permit Application 
2) Submit application and required items to City of Ellensburg City Clerk 

a) Proof of insurance. 
b) Proof of valid Washington State business license and Ellensburg General business license, including 

registration numbers and dates of issuance.  Please see the Washington State Department of Revenue 
website for information. You may apply online or download the form at: www.dor.wa.gov.  

c) Proof of Washington Labor and Industries (“L&I”) inspection.  
i) For information, please see https://lni.wa.gov/licensing-permits/manufactured-modular-mobile-

structures/food-trucks-trailers/#do-you-have-a-food-truck.   
ii) Depending on the equipment you use on your food truck or trailer, you may need to submit plans 

for approval before scheduling an inspection.  For information see https://lni.wa.gov/licensing-
permits/manufactured-modular-mobile-structures/food-trucks-trailers/#need-to-submit-plans. 

d) Proof of a current Kittitas County Food Truck/Trailer Inspection by the City of Ellensburg or Kittitas 
County Fire Marshal.  

e) Written consent from the private property owner(s) for location(s) where vending will take place. 
f) Proof of Kittitas County health permit in accordance with Kittitas County Code 8.08. 
g) Maps of private property vending locations. 
h) Statement of the nature and type of goods or services to be sold. 

 

Standards and Operating Conditions  
Definitions 
• Mobile Food Vendor means a person or persons owning, operating or working in a mobile food vending 

unit from which, food and/or beverage are served to the public with or without charge. 

• Mobile Food Vending Unit means a readily movable food handling establishment such as a push cart, van, 
trailer, or a temporary/movable structure approved for food handling by the Kittitas County Health 
Department pursuant to Kittitas County Code 8.08. It provides space for limited storage, handling, and/or 
dispensing of foods. The entire operation must be contained within/on the mobile unit, except that 
expansion of the operation may be allowed in conjunction with an approved temporary event as allowed 
under the rules of the Kittitas County Health Department. 

 

Food Vending Operation to be Conducted on Private Property 
Mobile food vendor’s permit must contain approval to vend at that particular location(s). The approval is subject 
to the following requirements: 

• Food trucks are allowed in the Commercial zones.   

• Mobile food vending unit will be subject to the same land use and development standards applicable to 
the property as if the unit were a permanent structure, except that a mobile food vendor shall not be 
required to make any additional site improvements when: 
o The mobile food unit will be located on an existing paved parking area that will continue to provide 

sufficient space for required off street parking and circulation for any other existing uses on the 
property; 

o The mobile food unit is a licensed, wheeled vehicle and the wheels will not be removed; 
o Any canopies, awnings or any other attachments are supported entirely by the mobile food unit and 

do not touch the ground; 
o The mobile food unit is self-contained, with no plumbing connections; or 
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o The mobile food unit will not be used for “drive thru” vending; 

• Temporary seating, sandwich board signs, refuse collection containers and other temporary 
appurtenances may be allowed. 

• The vendor shall submit a Property Owner Consent form signed by the owner(s) of the private property 
or their designated property manager. 

• The vendor shall submit a site plan to ensure that its operation on the private property site does not 
create a non-conforming use with regards to minimum parking required for the private property owner. 

 

Application process not required when/for: 
• Limited special event vending.  Review of permitted use will be combined with special event permit 

approval through City Parks and Recreation in ECC 6.64. 

• Mobile caterers who are engaged in the business of transporting, in motor vehicles, food and beverages 
to residential, business and industrial establishments pursuant to prearranged schedules and dispensing 
from their vehicles the items to and for the convenience of the personnel or occupants of such 
establishments are exempt from these provisions. 

 

Liquor Use and Sale Prohibited  
Liquor may not be used or sold by any mobile food vendor. 
 

Insurance Required  
Prior to issuance of a mobile food vendor permit proposing to vend to or from any public property including 
public streets, sidewalks, plazas or parks, the applicant shall provide liability insurance coverage to cover 
potential claims which may arise from or be related to the use of the public property for mobile food vending 
purposes, naming the City as an additional insured. The insurance must include Commercial General Liability 
coverage with a minimum of $1,000,000 per occurrence and $1,000,000 general aggregate limits for bodily 
injury and property damage.  Automobile Liability insurance shall be written with a minimum combined single 
limit for bodily injury and property damage of $1,000,000 per accident. 
 

Violation  
• This application is subject to the administrative regulations of the Ellensburg City Code. In the event of 

an appeal, the hearing officer shall be the City of Ellensburg hearing officer and procedures as set forth 
in ECC 1.80. 

• Mobile food vendors must comply with all state and local laws. 

• It is a misdemeanor punishable by up to 90 days in jail and/or a fine of up to $1000 to operate a 
business in Ellensburg without a license.  ECC 6.54.720. 
 

http://www.ci.ellensburg.wa.us/
mailto:cityclerk@ci.ellensburg.wa.us


MOBILE FOOD VENDOR  

Application  
 

 

Ellensburg City Clerk | 501 N Anderson Street | Ellensburg, WA  98926 
www.ci.ellensburg.wa.us | Phone: 509-925-8614 | email: cityclerk@ci.ellensburg.wa.us 

Part 1 –  
Vending Unit Name:              

Applicant Name:              

Applicant Address:              

City/State/Zip:              

Phone Number(s):   (work)      (other)       

Email Address:              

Registered Business Name:             

Business Owner’s Name (if different than applicant):          

Address of Registered Business:            

City/State/Zip:              

Phone Number(s):   (work)      (other)       

UBI or WA State Sales Tax Number (where sales tax will be paid):        

Part 2 –  
Where will your mobile food vending unit be located? Check all that apply: 

⃣ At special events only 

⃣ On private property (Property Owner Consent form and map of location must be attached) 

⃣ If located on private property: 

⃣ Parking area is paved 

⃣ Parking area is not paved (Requires Planning & Development site review) 

Part 3 –  
If your mobile food vending unit will be located on private property, provide the address or adequate 

description of all the fixed proposed operation location(s) within the City of Ellensburg. (please attach map) 

               

               

               

 Part 4 –  
YES NO Are all application requirements attached? 

  Proof of insurance 

  Proof of valid state and local business registrations, including registration numbers and 
date of issuance 

  Proof that the mobile food unit has been inspected and is currently registered by state 
and local agencies as required by law 

  Confirmation of City of Ellensburg business license endorsement application 
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  Proof of a current Kittitas County Food Truck/Trailer Inspection by the City of 
Ellensburg or Kittitas County Fire Marshal. 

  Written consent from the property owner(s) for location(s) where vending will take 
place entirely on privately owned property 

  Proof of Kittitas County health permit in accordance with KCC 8.08 

  Site plan(s) of private property vending location(s) 

  Non-Refundable Application fee (NO APPLICATION FEE AT THIS TIME) 

  Statement of the nature and type of goods to be sold 

 

Part 5 –  

 I certify under penalty of perjury that the information above is correct and complete to the best 

of my knowledge and belief. By signing this application, I hereby acknowledge and agree to indemnify 

and hold the City of Ellensburg harmless from any and all claims, actions or liabilities of every kind and 

description which may accrue to, or be suffered by, any persons by reason of or related to the 

operation of such mobile food vending unit. In addition, I acknowledge and agree that this permit is 

wholly of a temporary nature, that it vests no permanent right whatsoever, and that it may be 

suspended or revoked pursuant to the procedures set forth in ECC 6.54 and ECC 1.80. 

 

 The applicant understands that the granting of the permit applied for herein does not 

constitute an authorization to conduct a business at any location or in any manner which is in violation 

of any City ordinance; licensee agrees to comply with all City ordinances (e.g. building codes, zoning 

codes, limitations on locations). 

 

 

Applicant Signature:            Date:     

 

 

 

 

 

 

 

 

 

OFFICE USE ONLY – PLEASE DO NOT WRITE IN THIS SPACE 
 

DATE: 
 

LICENSE 
NUMBER: 

 

CLERK 
INITIALS: 

 
EXPIRATION: 
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Please complete a Property Owner Consent form for all locations of operation  
 

The applicant for the City of Ellensburg Mobile Food Vendor Permit has my permission to operate their 

mobile food vending unit on my property identified below, under the requirements and conditions 

specified by the Ellensburg City Code 15.310. 

 

Applicant 

Business Name:              

Company Address:              

City/State/Zip:              

 

 

Location of Proposed Operation 

Business Name:              

 

 

Property Owner 

Name:                

Address:               

City/State/Zip:              

 

I certify that all information provided herein is true and correct. Date signed: _____________________ 

 

 

Property Owner Signature:             
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Requirements 

PH-25 

 

Community Development Department 
501 N. Anderson, Ellensburg, WA 98926    

(509) 962-7239 (Building) permits@ci.ellensburg.wa.us  (509) 962-7231 (Planning)  comdev@ci.ellensburg.wa.us 
 

Y:\FINANCE\City Clerk\Business License Information\BL Mobile Food Vendor Examples\FINAL - mobile food vendor appl packet\4 - 

PH-25 Food Truck Information Sheet.docx 

 
 

The following is a list of requirements when operating a mobile food truck.  The applicant shall 

apply for a city business license. Upon review of the license, community development will 

require the following: 
 

1. Food trucks are allowed in the Commercial zones.   

2. If placing a food truck on property not owned by the applicant, the applicant must obtain written 

permission from the property owner that the truck is allowed to operate on the site.  

3. The applicant must submit a site plan of the property the food truck will be located.  The site plan must 

be to scale and include the following: 

a) Location of existing structures. 

b) Location of all parking spaces. 

c) Location of food truck. 

d) Location of power supply if other than generator. 

e) The applicant will also need to submit a vicinity map showing adjacent properties, property lines, 

distance from the property lines, and the location and distance of the food truck to structures on 

adjacent and neighboring properties.   

4.   The food truck may not eliminate required parking for the existing structure/use.   

5. If the food truck is to be located on vacant property, the applicant may be required to apply for a pre-

application meeting.  Site improvements for parking, electric, sewer and water, or other items may be 

required. 

6. The food truck will need to meet setback requirements of the zone in which it is proposed or that of the 

Fire Code, whichever is greater.  












































