ORDINANCE NO. 4788

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF ELLENSBURG,
WASHINGTON, RELATING TO CAPITAL ASSETS; RENAMING AND AMENDING
CHAPTER 2.08 “FIXED ASSETS” OF THE ELLENSBURG CITY CODE.

WHEREAS, governmental entities are required to periodically review their city code and
update it as necessary; and

WHEREAS, accounting literature replaced the term “fixed assets” with “capital assets” in
the 1990°s; and

WHEREAS, Government Finance Officers Association (GFOA) best practices
recommends inventorying tangible capital assets not less than once every five years; and

WHEREAS, depreciation convention changes the method of depreciation from full
month straight-line depreciation to full year straight-line depreciation in accordance with
Governmental Accounting Standards Board (GASB) 34; and

WHEREAS, the purpose of the amendments is to update the current policy and
procedures by aligning them with current accounting rules and regulations,

NOW, THEREFORE, the City Council of the City of Ellensburg, Washington do hereby
ordain as follows:

Section 1. Chapter 2.08 of the Ellensburg City Code entitled “Fixed Assets,” as last

amended by Ordinance 4455, is hereby re-named “Capital Assets” and amended to read as
follows:

Chapter 2.08

FIXED CAPITAL ASSETS

Sections:

2,08.020 Purpose/intent.

2.08.050 Fixed Capital asset policy.
2.08.070 Department responsibility.
2.08.100 Asset identification.
2.08.140 Depreciation.

2.08.320 Implementation.
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2.08.020 Purpose/intent.

The following policies and procedures provide a fixed capital asset system designed both to
comply with all statutory requirements and increase the city’s control over those assets for which
it has stewardship responsibilities. The policies provide accountability over the city’s assets and
centralized documentation for insurance purposes; they meet financial reporting needs and allow

the generation of asset management information. [Ord, 3941 § 1, 1994.]

2.08.050 Fixed Capital asset policy.

It is the policy of the city to maintain accountability over all tangible fixed capital assets having a
life exceeding one year and costing $5,000 or more. City departments shall prepare asset records.
The asset records will be maintained by the finance director/treasurer and verified by a physical

inventory atleast-onee-each every other year.

The assets covered by this policy include all land, buildings, machinery and equipment, capital

leases, leasehold improvements, construction in progress, intangible assets, and improvements

other than buildings (i.e., parking lots and athletic fields) owned by the city which are valued at
$5,000 or more, As : :

lower-valued-items City departments are responsible for managing (recording and tracking),

tagging (if feasible), and annual inventorying of their capital assets. [Ord. 4455 § 1, 2006; Ord.
3941 § 1, 1994.]

2.08.070 Department responsibility.

The finance director/treasurer shall establish a fixed capital asset system and prepare guidelines
for the annual inventory. Department heads shall conduct a physical inventory of all assets under
their control for the past fiscal year and file an inventory report with the finance

director/treasurer no later than the last Monday in January.

Each department will notify the finance director/treasurer of any additions, deletions,
interdépartmental transfers, modifications, or leases of property. Deletions from the inventory
include items which have disappeared mysteriously or have been scrapped, cannibalized, or
damaged beyond salvage. The finance director/treasurer will ensure the appropriate changes are

made to the department’s fixed capital asset records. [Ord. 4455 § 2, 2006; Ord. 3941 § 1, 1994.]
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2.08.100 Asset identification.

All property capable of being inventoried shall be assigned a unique city identification number
by the responsible controlling department. The assigned number will follow the asset throughout
its life in the city’s fixed capital asset system,

Whenever feasible, each piece of property will be tagged or marked with the city identification
number. Such markings will be removed or obliterated only when the item is sold, scrapped,
cannibalized, or otherwise disposed of. Should the identification number be removed or defaced,

the item shall be marked again with the original number obtained from the inventory listing.
[Ord. 3941 § 1, 1994.]

2.08.140 Depreciation.

Depreciation is an attempt to match the cost decline in value of assets to the time periods the
assets serve the city. Depreciation is necessary for matching costs to recognized use or
obsolescence, and measuring the income of utility and internal service. Depreciation will be

computed for proprietary fund assets and other funds as deemed necessary by the finance

director/treasurer. The group-life method of depreciation may be used for utility fund assets.

h-The straight-line

method of depreciation will be used on all depreciable capital assets. A full vear of depreciation

will be taken in the year assets are placed in service or disposed. [Ord. 4455 § 3, 2006; Ord. 3941
§ 1,1994.]
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finance-department-to-traclknll costs-and-to-laterrecord-them-in-the fixed-asset-systems [Ord.
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[Ord. 3941 § 1, 1994.]

2.08.320 Implementation,
The finance director/treasurer is hereby authorized to implement this £ixed capital asset policy

and procedure by the development of appropriate forms and additional procedures consistent

with this chapter. [Ord. 3941 § 1, 1994.]

Section 2. Severability. If any portion of this ordinance is declared invalid or
unconstitutional by any court of competent jurisdiction, such holding shall not affect the validity

of the remaining portion(s) of this ordinance.

Section 3. Corrections. Upon the approval of the City Attorney, the City Clerk and
the codifiers of this ordinance are authorized to make necessary corrections to this ordinance
including, but not limited to, the correction of scrivener’s/clerical errors, references, ordinance

numbering, section/subsection numbers and any references thereto.

Section 4. Effective Date. This ordinance shall take effect and be in force five (5)

days after its passage, approval and publication.
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The foregoing ordinance was passed and adopted at a regular meeting of the City Council

on the rﬁi \ day of March, 2018.

MAYOR_

J
ATTEST: (\ m

CITY CLERK

Approved as to form:

™
1
N

D

CITY ATTORNEY

Publish: [Y\arche §, 200¥

I, Coreen M. Reno, City Clerk of said City, do hereby certify that Ordinance No. 4788 is
a true and correct copy of said Ordinance of like number as the same was passed by said
Council, and that Ordinance No. 4788 was published as required by law.

(o A

COREEN M. RENO
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